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Managing Organization Contact and Address Information
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Update Medical Director

Important: Review the drop down menu labeled I'm making purchases for to ensure you are
making the purchase on behalf of the correct organization or party.

Update person details (Email, Phone)
1. Click Update next to the current medical director.

n F'm making purchases for| 419760101 — College of American Pathol...

P Help.

Jacqueline White
2019|2020 SURVEYS 2019 | 2020 QUALITY CROSS Srsoior

ddress:
325 Waukegan R
Northfield IL 600932750
UNITED STATES

Logout

Shoppng Cart  $0.00

Saved Carts. Wish List

Order History ~ Quotes
FEATURED OFFERINGS

Payments Invokes

Cancelled Orders
Calor Atas Of Hematology. An Atas Of Fundamental Infectious 9 You'e Going To Colect A Biood
Proficency Testing, 2nd Editon
Medical Direct 1
CES. Adiba Arf
N £ p aarff@cap.org
= o — +1 847-832-T424 Ext 7424
e =
49 T Ordering Contact
)3 Ferdinand Rivera
& rdelleon@cap org
—a +1847-832-7294

2. Use the radio button to Update person details (Email, Phone).

3. Edit Email (required) and/or Phone.

4. Click Save and Submit.

Update Medical Director "Required

Account# 419760111
Current person in role:  MR. Adiba Arif/ 3301247
aarif@cap.org
+1847-832-7424 Ext. 7424

pdale person details (Email, Phone)

Name: MR Adiba Arif /8301247

Email: | aarif@cap.org ‘

|832-7424 |E"“ 7424
oo o000

Phone: | -

© Select/add a person for this role

4 SAVE ANI

2|Page
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Once you Save and Submit, a confirmation message will be displayed.

Medical Director details have been updated.

CONTINUE

5. Click Continue.

Select/add a person for this role

1. Click Update next to the current medical director.

PROFICIENCY TESTING/EQA | QUALITY MANAGEMENT | LEARNING PUBLICATIONS

20192020 SURVEYS 2019 | 2020 QUALITY CROSS
CHECK
LT = ‘ _

-.I

l( )

FEATURED OFFERINGS

P Help
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2. Verify the radio button is selected to Select/add a person for this role.

3. Select the radio button for the new medical director.

Update Medical Director

Account # 418760111
Current person in role: MR Adiba Arif / 8301247
aarif@cap.org
+1847-832-7424 Ext. 7424

© Update person details (Email, Phone)

2 Select/add a person for this role

1252 Personnel

Select Name Email Phone
CAP Personal IDf ~

©  |Aaron Hamel, cT(ASCPYem +1 913-225-6024 Ext. 222 =
8141272
O |Aarti Rau artirau@test.com
8132551
© M| Abcuimaiik Al Sheikh, MO llewin@cap.org
7530069
O | Abnijit Rajkumar arakum@sap.org +1847-832-7000
8382754
| Apnilash Dash -

Add Person

SAVE AND SUBMIT ettt

Important: The selected medical director’s current contact details are displayed and can be edited.

4. Enter required fields and any additional contact information.

5. Click Save and Submit.

. . ® N
Update Medical Director Required
Account# 419760111
Current person in role: MR Adiba Arif / 8301247
aarif@cap.org
+1 847-832-T424 Ext. 7424

== Back

Selected Person Details

Name: Abdulmalik Mohd Al Sheikh MD / 7539069

*Email:
mail: | llewin@cap.org |

Phone: | " - || || | Ext: | |

200020000

5 SAVE AND SUBMIT | [eetes TIP: Cancel

4|Page
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COLLEGE of AMERICAN

Once you Save and Submit, a confirmation message will be displayed.

Medical Director details have been updated.

6. Click Continue.

Add person

1. Click Update next to the current medical director.

JACQUELINE W

7%, COLLEGE o AMERICAN
i SRocockns

LEARNING PUBLICATIONS

QUALITY MANAGEMENT

WELCOME PROFICIENCY TESTING/EQA

419760101 — College of American Pathol

201912020 SURVEYS 2019 | 2020 QUALITY CROSS
CHECK

=5 *:.1 “3_3
L

FEATURED OFFERINGS

7 Help.

5|Page
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2. Verify the radio button is selected to Select/add a person for this role.

3. Click the link to Add Person.

3215 COLLEGE of AMERICAN
PATHOLOGISTS

2 n Select/add a person for this role

Update Medical Director

Account #: 419750111

Current person in role: MR. Adiba Arif / 8301247

aarif@cap.org

+1 847-832-7424 Ext. 7424

' Update person details (Email, Phone)

Find: || |

1232 Personnel

Select Name
‘CAP Personal ID# ~

Aaron Hamel, CT(ASCF)cm
8141272

Email

Phone

+10913-225-6024 Ext. 222

Aarti Rau
8132651

ari'rau@test.com

Abdulmalik Al Sheikh, MD
7530069

llewin@cap.org

)| Abhijit Rajkumar
5332754

arajkum@cap.org

+1 347-832-7000

Abhilash Dash

Add Person

SAVE AND SUBMIT  e=Tid:=!

6|Page
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4. Enter required fields and any additional contact information.
5. Click Save and Submit.
Update Medical Director "Required
Account# 419760111
Current person in role: MR. Adiba Arif / 3301247
Back
| == Back
Add Person
System will automastically retrieve user information if you enter CAP personal ID&. If you are not sure, enter all ref -IF—)I P . | | D
ersonal
e — -
Personal ID#
(Or Enter Person Information) g
“Title: | B |
*First Name: | | Reset
Middle Name: | |
Last Name: | |
Suffix: | Y |
° *Email: | |
Phone: Ext:
E L =]
K pariseid
Credentials: | . |
O AAS -
] ABFM [ |
] ABMGG
] ACMG
Cancel
=

Once you Save and Submit, a confirmation message will be displayed.

Medical Director details have been updated.

6. Click Continue.
7|Page
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Update Ordering Contact

Important: Review the drop down menu labeled I'm making purchases for to ensure you are
making the purchase on behalf of the correct organization or party.

Update person details (Email, Phone)

1. Click Update next to the current ordering contact.

o tcan = N -
s soutosgene | a | CETo0NY Coegs

Prelp.

2019|2020 SURVEYS 2019 | 2020 QUALITY CROSS

Address:

| ’ 325 Waukegan Rd
=g Northfield IL 60093-2750
= UNITED STATES

Logout

Shoppmg Cart 4000

Saved Carts Wish List
Orderkitory  Quates
FEATURED OFFERINGS

Payments Invoices
Cancelled Orders

‘Color Atas Of Hematology. An Attas Of Fundamental Infectous S You'e Going To Colect A Biood

. Sabm 151 Eton
Profiiency Testing, 20d Edition

Medical Director [EENEg
cvis Adiba Arf
4 aaif@cap o
Order
.3 Ferdinand
rdsleon@cap
i, +1847-832-728

2. Use the radio button to Update person details (Email, Phone).

3. Edit email (required) and/or phone.

4. Click Save and Submit.

Update Ordering “Required

Account#: 419760101
Current person inrole:  MR. Ahmet T Okur/ 1170947
okur1370@yahoo com
+1860-784-1752

2 pdate person details (Email, Phone)

Name: MR. Ahmet T Ckur / 1170847

“Email:
-mail: ‘ okuri 970@ysahoo.com| ‘

SR | i e

Phene:

© selectadd a person for this role

© No person in role TlP Can Cel

4 I SAVE AND SUBMIT | [SETee
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Once you Save and Submit, a confirmation message will be displayed.

Ordering Contact details have been updated.
5. Click Continue.

Select/add a person for this role
1. Click Update next to the current ordering contact.

JACQUELINE W

1377, COLLEGE o AMERICAN i 419760101 — erican -

WELCOME PROFICIENCY TESTING/EQA | QUALITY MANAGEMENT | LEARNING PUBLICATIONS

o
I—L_. = 4

Log out

201912020 SURVEYS 2019 2020 QUALITY CROSS
CHECK
R & ’ s 9 Ni L 601
o ppe——— - UNITED STATES
R S = -

FEATURED OFFERINGS

9|Page
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2. Verify the radio button is selected to Select/add a person for this role.

3. Select the radio button for the new ordering contact.

Update Ordering

Account #: 419760101
Current person inrole:  MR. Ahmet T Okur / 1170847
okuri870@yahoo.com
+1860-784-1752

o Update person details (Email, Phone)

2 elect/add a person for this role

1262 Personnal

Select Mame Email Phone
CAP Personal IDZ =

© | Aaron Hamel, CT(ASGP)cm +1913-225.6024 Ext. 222 -
8141272

O |AartiRau ariiTau@iest com
8132551

© || Abdulmalik Al Sheikh, MD llewin@eap.org
7539069

(| Abhijit Rajkumar argjkum@cap.org +1 847-832.7000
8382754

© | Abnilash Dash -

Generic Contacts
You may maintain up to 3 generic contacts for your organizstion.
Select Aftention To Email Phone # Fax #

rdelean@cap.org

O ©

Important: The selected ordering contact’s current contact details are displayed and can be edited.
4. Enter required fields and any additional contact information.

5. Click Save and Submit.

Required

Update Ordering

Account & 419760101
Current person inrole:  MR. Ahmet T Okur / 1170947
okur1970@yahoo.com
+1 BE0-794-1752

== Back

Selected Person Details

Name: Abdulmalik Mohd Al Sheikh MD 7 7539069

“Email:
mail: | llewin@cap.org| |

. | =]

mee pra ey

O =- Click &
SAVE AND SUBMIT Cancel

Phone:

10|Page




COLLEGE of AMERICAN
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Once you Save and Submit, a confirmation message will be displayed.

Ordering Contact details have been updated.

6. Click Continue.

Select a Generic Contact
A generic contact is used when you want the attention to be directed to a department or role rather
than a specific contact name.

1. Click Update next to the current ordering contact.

", COLLEGE f AMERICAN n
e

WELCOME PROFICIENCY TESTING/EQA | QUALITY MANAGEMENT | LEARNING PUBLICATIONS

JACQUELINE WF

T'm making purchases for| 415760101 — College of American Pathal ..

20192020 SURVEYS 2019 | 2020 QUALITY CROSS
CHECK

P Help

Address

Director
‘

Ordering Contgit

11|Page



2. Verify the radio button is selected to Select/add a person for this role.

3. Use the radio button to Select a generic contact (existing or new).

Update Ordering

Account# 419760101

Current person in role: MR, Ahmet T Okur [ 1170947

okur1970@yahoo.com
+1 560-794-1752

Update person details (Email, Phone)

Find: ‘ |

1252 Personnel

Aaron Hame
141272

@] Aarti Rau
8132551

Select/add a person for this role

+1 913-225-6024 Ext. 222

5] Abdulmalik Al Sheikh, MD
7539069

llewini@e ap.org

[& Abhijit Rajkumar
5382754

arajkumi@cap.org

+1 347-832-7000

Abhilash Dash

Generic Contacts

‘fou may maintain up 1o 3 generic contacts for your organization.

Attention To

rdelecni@icap.org

Add Person

' No persen in role

SAVE AND SUBMIT e TE=]

12|Page
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4. Enter required fields and any additional contact information.

5. Click Save and Submit.

Update Ordering

Account #:
Current person in role:

== Back

Selected Generic Contact Details

ired

419760101

MR Ahmet T Okur / 1170947
okur1970@yahoo.com

+1 B60-TH4-1752

* Attention To: |

° “Email: ‘

Phone: ‘

. I | e

Cancel

SAVE AND SUBMIT | [#=lws]

Important: If your organization has an existing generic contact and you choose an existing generic
contact, the existing contact details are displayed and cannot be edited.

Once you Save and Submit, a confirmation message will be displayed.

Ordering Contact details have been updated.

6. Click Continue.

13|Page



COLLEGE of AMERICAN
PATHOLOGISTS

Add person
1. Click Update next to the current ordering contact.

75 COULEGE o AuEHCAN =3 Fm making purchases for| 419760101 ~ Collegs of American Pathol
sy

PHelp

Jacqueline White
Lab Account &
o1

2019|2020 SURVEYS 2019| 2020 QUALITY CROSS
CHECK

Log out

FEATURED OFFERINGS

Field Guide Based On
y Testing, 20d Editon

Medical Director
Adiba Arf
aarif@cap org

Riv

2. Verify the radio button is selected to Select/add a person for this role.

3. Click the link to Add Person.

Update Ordering
Account# 415760101
Current person inrole; MR, Ahmet T Okur / 1170847
okur1370@yanoo.com
+1860-784-1752
- _Update person details (Email, Phone)
elect/add a person for this role

1252 Parzennal

Select Phone
CAP Personal ID% ~
Aaron Hamel, CT(ASCP)cm +1913-225.6024 Ext. 222 -
8141272
Aarti Rau arffrau@test.com
5132551
Abdulmalik Al Sheikh, MD llewin@@e ap.org
7830088
Abhijit Rejkumar arsjkum@cap.org +1847-632-7000
5362754
Abhilash Dash -
Generic Contacts
Ve may maintain Us to 2 geners sentazts for your srganization.
Select Phone #
rdeicon@cap.org

' No person in role

SAVE AND susmIT  [lefre

l4|Page



COLLEGE of AMERICAN
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4. Enter required fields and any additional contact information.
5. Click Save and Submit.
x|

Update Ordering "Required

Account& 419760101
Current person in role:  MR. Ahmet T Okur / 1170947

TIP: Back

Add Person
System will automatically retrieve user information if you enter CAP personal ID#. If you are not sure, enter all required fields and save.

@cwrersonaioz [| | el TIP:

o ——— Personal ID
e | '| CAP Personal ID#
“First Name: | | Find
Middle Name: | | Reset
*Last Mame: | |
Suffix: | v|
o *Email: | |
Phone: | “ . || || | Ext | |
oo HOO-X0000
Credentials: | Find |
O aas -
O ABFM .
O ABMGG
O acwG
Clare
Cancel

Once you Save and Submit, a confirmation message will be displayed.

Ordering Contact details have been updated.

‘:' CONTINUE

6. Click Continue.
15|Page
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No Ordering Contact
1. Click Update next to the current ordering contact.

ACQUELINE W7

s Soutct g asaman | a | Fm making purchases for| 419760101~ Collsge of American Pathol. +

PROFICIENCY TESTING/EQA

QUALITY MANAGEMENT | LEARNING

el

Jacqueline White
Lab Account #

201912020 SURVEYS 2019 | 2020 QUALITY CROSS
CHECK

Address:
325 Waukegan Rd
Northfeld 1L 60093-2750
UNITED STATES

Log out

LR\ 4
U

Shopping Cart  $0.00

Saved Carts Wish List
Order Hstory  Quotes
FEATURED OFFERINGS
Payments Invoices
Cancelled Orders
Color Atias Of Hematology. An Atias Of Fundamental Infectous S You'e Going To Colect A Biood
Hustrated Feld Guige Based On Diseases Histopamoiogy men, 151 EGtion

Proficiency Testing, 2nd Edition

Medical Director
gy A aarif@cap or
- Ordering Cont
8 Ferdinand Rivel
et - H
. +1847:832.7284

2. Select the radio button No Ordering Contact.

3. Click Save and Submit.

Update Ordering *Required

Account&: 419760101
Current person in role:  MR. Ahmet T Okur / 1170947
okur 1970@yahoo.com
+1 860-784-1752

' Update person details (Email, Phone)

' select/add a person for this role

o person in role . Cancel

a SAVE AND SUBMIT  [BElE)

Once you Save and Submit, a confirmation message will be displayed.

Ordering Contact details have been updated.

 em

4. Click Continue.
16|Page



3215 COLLEGE of AMERICAN
i3 PATHOLOGISTS

Update Proctor Contacts

Important: Review the drop down menu labeled I'm making purchases for to ensure you are
making the purchase on behalf of the correct organization or party.

Select/add a person for this role
1. Navigate to the Shipping page of the checkout process.

2. Click Update/Add next to the proctor contact(s).

JACQUELINE W
T [— “ I'm making purchases for| 418760101 - College of American Patnol... * |
THOLOGHTS e e -
- PROFICIENCY TESTINGEQA | QUALITY MANAGEMENT
7 Help

CHECKOUT: SHIPPING INFORMATION

* Required Fields Shopping Cart  Actions | Save Cart v | o] Step|

ShipTo ‘Shipping Details
+ Ship to Customer: College of American
Pathologists
+ Shipto Contect: Ferdinand Rivera Add PAP Session Dates
+1847-832-7294 + PAP Session Date 1: Select Date for PAP Session ¥
rde'leon@cap.org
+ PAP Session Date 2: Select Date2 for PAP Session ¥
* PAP Session Date 3 Select Date3 for PAP Session ¥
4 Ship To Address: 325 Waukegan Rd
Northfield,IL 60093-2750 PAP Proctor Contact: @ Ferdinand Rivera
UNITED STATES rde'leon@cap.org

+1847-832-7204

Isaac Cato
icato@cap.org

Kamilla Chmiel
kchmiel@cap.org

17|Page
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3. Select the radio button for the new proctor contact.

- X]
Add Proctor

Account& 419760101

Current person inrole: MR, Isaac Cato f 1054250
icato@cap.ong
MISS Kamilla Chmiel £ 1153961
kehmiel@cap.org
MR. Ferdinand ' Rivera / 1054737
rdelecni@eap.org
+1 847-822-7294

Select/add a person for this role

Find: | |

1280 Personnel

CAP Personal ID:#

Aaron Hamel, CT{ASCP)cm +1 §13-225-6024 BExt. 222 -
8141272

@] Aarti Rau arti'rau@test.com
8132551

o Abdulmalik Al Sheikh, MD llewin@@cap.org
7535069

| Abhijit Rajkumar arajkum{@cap.org +1 547-832.7000
8382754

() | Abhilash Dagh -

18|Page
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Important: The selected proctor contact’s current contact details are displayed and can be edited.
4. Enter required fields and any additional contact information.
5. Check the Box to agree to the CAP Proficiency Testing Proctor terms.

6. Click Save and Submit.

Add Proctor *Required

Account#: 415760101
Current person in role: MR, saac Cato / 1054250

ieato@eap.org
MISS Kamillia Chmiel / 1153961
kehmigl@cap.org
MR. Ferdinand \/ Rivera / 1054737
rdeleon@eap.org
+1847-832.7294

<< Batk

Selected Person Details.

Name: Aaron J Hamel CT(ASCP)em / 5141272

“Email: | ‘

o [

Phone:

- Isborstory dirsctor or designee has cerif performing the

ponsibilities of CAP Proficiency Testing Pro

Add person
1. Navigate to the Shipping page of the checkout process.

2. Click Update/Add next to the proctor contacts.

Im making purchases for | 418760102 - Callsgs of Amsrican Parnol .

TIP:

" L}
CHECKOUT. SHIPPING INFORMATION

» Resured Faids
Ship To ‘Shipping Oetass

snosprmgcat acrs swecon | [l e

+ Shin to Customer: College of American
Patholog:

+ SHito Contat Jocqueline White = Ade PAP session Dates
JEps———
« i Sesion Dt 1 SelectDater o PAP Sz =
jwhitegcap. org
« 4 Sesion Dt 2 [ P —
o i Seston ute 3 Stiect Dated ot PP Sessn ¥
« Sip To dres: 325 Waulkegan R ==
Morthfisld IL 60093-2750 AP Protie Contact: @ Ferdinand Rivera
UNITED STATES gl
1047 w7 7294
tsaac Cato
catotap.omg
Kamitla Chivjel
kchmiekgcap.org.

19|Page
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3. Click the link to Add Person.

Add Proctor

Account# 419760101

Current person inrole: MR Isaac Cato / 1054250
icato@cap.org
MISS Kamilla Chmiel / 1153961
kchmieh@cap.org
MR. Ferdinand ' Rivera / 1054737
rdeleon@eap.org
+1 547-832-7254

Select/add a person for this role

Find: ‘ |

1250 Personnel

Select Name Email Phone Fax
CAP Personal ID# -

Aarcn Hamel, CT{ASCP)cm +1 913-225-6024 Ext. 222 -
8141272

o Aarti Rau arti'raw@test.com
8132551

Q Abdulmalik Al Sheikh, MD llewin@cap.ong
7539069

wJ Abhijit Rajkumar arajkum{@cap.org +1 847-832-7000
3382754

Abhilash Dash -

° Add Person

20|Page
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4. Enter required fields and any additional contact information.

5. Check the Box to agree to the CAP Proficiency Testing Proctor terms.

6. Click Save and Submit.

Add Proctor

Account #
Current person in role:

Add Person

415760101
MR. Isaac Cato/ 1054250
icatog@cap.org

MISS Kamilla Chmiel / 1153861
kehmiel@cap.org

MR. Ferdinand '/ Rivera { 1054737
rde'lecni@icap.org

System will sutomatically retrieve user information if you entar CAF personal ICH. If you are not sure, enter all requil

TIP:

Find

€ CAP Personal ID#:

T—

Resst

Reset

{Or Enter Person Information)

*Title:

*First Name:
Middle Name:
"Last Name:
Suffic
*Email:

Phone:
Fax:

Credentials:

Find

O aas

O ABFM
O ABMGG
O ACMG
[larp

b * o

sponsibilities of CAP Proficiency Testing Proctor,

m SAVE AND SUBMIT ICan-:&I

TIP:

e laboratory director or designee has cerified that the selected individual meet the criteria and is capable of performing the

Cancel

Personal ID

*Required

Personal ID#

21|Page
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Remove Existing Proctor
1. Navigate to the Shipping page of the checkout process.

2. Click Remove next to the proctor contacts.

Tm making purchases for| 415760102 ~ Collags of Amseican Pathal. =

e
" ,
CHECKOUT. SHIPPING INFORMATION
P S—— ooy can peons swecun v [ swiors
Ship To Shipping Detads

+ Shin to Customer: College of American
Patholog:

+ St o Contat Jacqueline Wi =n Add PAP Session Dates
PP Sesion ot 1 Skt Dae o AP Sssokn
jwhitegcap. org
P3P Sesion e 2 povpere—
b Sesion 0ste 3 St Dued o P Sesen 7

& 5D To Adsress: 325 Waukegan R

Maxthilekd IL 88080-2730 AP Proie Contact: @ Ferdinand Rivara B ecirenco
UNITED STATES rdeleonDcan.on
+1847-032-7294

Isaac Cate
icatocap.arg
wamilla Chiviel
kchmiebicap.org

3. Select the contact(s) you want to remove.

4. Click Remove.

Remove Proctor

Select checkboxes below to remove contacts

3 Contacts
Name
CAF Personal ID# ~
3 Ferdinand Rivera rdellson@cap.org +1 847-832-7204

1054737

O Izaac Cato icato@cap.org
1054250

O | kamilla Chmiel kehmigl@cap org

1153961

Cancel

4 REMOVE Cancel

22|Page
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Update Ship to Contact

Important: Review the drop down menu labeled I’'m making purchases for to ensure you are
making the purchase on behalf of the correct organization or party.

Update person details (Email, Phone)

1. Navigate to the Shipping page of the checkout process.

2. Click Update next to the current Ship to Contact.

JACQUELINE W'

WELCOME PROFICIENCY TESTING/EQA | QUALITY MANAGEMENT | LEARNING PUBLICATIONS
e —

T'm making purchases for| 41970101 - College of American Pathol... * |

CHECKOUT: SHIPPING INFORMATION

+ Required Fields

ShipTo ‘Shipping Details
+ 5hip to Custome:: College of American
Pathologists
+ Sfipto Contact: Ferdinand Rivera P Add PAP Session Dates
+1847-832-7294 * PAP Session Date 1:
rde'leon@cap.org
# PAP Session Date 2
# PAP Session Date 3:
+ Ship To Address: 325 Waukegan Rd
Northfield,IL 60093-2750 #A¢ Frodtor Contact: @)
UNITED STATES

Shopping Cart  Actions | Save Cart

Select Date! for PAP Session ¥
Select Date? for PAP Session ¥

Selert Dated for PAP Session ¥

Ferdmand ivers >
rdelleon@cap.org

+1847-832-7294
Isaac Cato

icato@cap.org

Kamilla Chmiel
kchmielgcap.org
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3. Use the radio button to select Update person details (Email, Phone).
4. Edit email (required) and/or phone.

5. Click Save and Submit.

Update Ship To *Required

Account# 419760101
Current person inrole: MR. Ferdinand %/ Rivera / 1054737
rde’leoni@cap.org
+1 347-832-7284

pdate person details (Email, Phone)

Name: MR. Ferdinand \/ Rivera / 1054727

*Email:
mail: | rde'lecn@eap.org| |
Phone: N | | 247 | |332-?294 | Ext: | |
oo

+

030000

© select/add a person for this role TIP:

‘ SAVE AND SUBMIT ancel

Once you Save and Submit, a confirmation message will be displayed confirming the change for
future shipments.

Warning

Cancel

“four ship to contact will be updated. All future shipments for this
account will be addressed to this contact except for those programs
and services that are scheduled to ship within 30 days of the change.

Click Continue if you wigh to proceed, or Cancel to abort

Continue Cancel

6. Click Continue.
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Select/add a person for this role
1. Navigate to the Shipping page of the checkout process.

2. Click Update next to the current Ship to Contact.

Searen

WELCONE PROFIGIENCY TESTING/EGA

3. Verify the radio button is selected to Select/add a person for this role.

CHECKOUT: SKIPPING INFORMATION
+ Requres Felis
shpTo

+ shiptc Custamer: College of American
Pathologists

rde'leon@cap.org

+ Ship 0 Adtress: 325 Waukegan Rd
Northfield L 60093-2750
UNITED STATES

QUALITY MANAGENENT | LEARNING PUBLICATIONS

I'mmaking purchases for| 419760101 - Callege of American Patho... *

SHIPPING

0=

+ Shpts Gt Fertinand ivera
siaarann

Shipping Detais

2 Add PAP Session Dates
029 Sesson Da 1t
« P2p Sesson Da2:

+ P8P Sesson Daz 3

24P PrztorCriac: @

Shoing Gt ctors [Sevecat ¥

SelectDate1 fcr PAP Ssssion ¥

Selest Date2 e PA

SelestDate3 fer P

Ferdnand Rivera R

rdellecnBcaporg

~1847.832.7204 )

1saac Cato
wstogaap.org

Kamilla Chviel
kchmielgcap.org

4. Select the radio button for the new Ship to Contact.

Update Ship To

Account# 415760101

Current person in role:  MR. Ferdinand \ Rivera / 1054737

rde’leon@cap.org
+1 8478327254

©_Update person details (Email, Phone)

select/add a person for this role

1252 Personnal '

Agron Hamel, CT(ASCE)em
8141272

TIP:

+1913-225.6024 Ext. 222

Aarti Rau
5132551

arffrau@testcom

Apdulmalik Al Sheikh, MD
7530069

llewin@esp org

| Abhigit Rajkumar
s3m2754

arajkum@cap org

+1 847-632-7000

Abhilash Dash

Generic Contacts
Ve may mai

Select Atiention To

(=]

sintain Dt 2 ganane sontasts for your srganization

Email

rdeleon@cap.org

Fax &

Q

@

Add Person
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5. Enter required fields and any additional contact information.

6. Click Save and Submit.

Update Ship To

Account & 419760101
Current person inrole: MR, Ferdinand % Rivera / 1054737
rdeleon@cap.org
+1 847-832-7284

== Back

Selected Person Details

MName: AaronJ Hamel CTIASCPem /8141272

0 “Email: | ‘
Phone: | . H225-5|324 | Ext: ‘222 |

'HEIIS

e HOC R

Cancel

q SAVE AND SUBMIT Igancel

Once you Save and Submit, a confirmation message will be displayed noting it will be changed for
all future shipments.

Warning

Your ship to contact will be updated. All future shipments for this
account will be addressed to thiz contact except for those programs
and services that are scheduled to ship within 20 days of the change.

Click Continue if you wigh to proceed, or Cancel to abort

d Continue Cancel

7. Click Continue.
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Select a Generic Contact
A generic contact is used when you want the attention to be directed to a department or role rather

than a specific contact name.

1. Navigate to the Shipping page of the checkout process.

2. Click Update next to the current Ship To contact.

JACQUELINE W

£, COLLEGE of AMERIEAN Search
PATHOLOGISTS.

WELCOME PROFICIENCY TESTING/EQA | QUALITY MANAGEMENT | LEARNING PUBLICATIONS
e ——

CHECKOUT: SHIPPING INFORMATION

+ Reguired Fields

ShipTo

+ ship o Customer: College of American
Pathologists

+ Ship to Contact: Ferdinand Rivera
+1847-832-7294
rdeleon@@cap.org

+ Ship To Adéress: 325 Waukegan Rd
Northfield, IL 60093-2750
UNITED STATES

I'mmakinguszhacos for_eczzeeze o an Pathol... ~ |

2

‘Shipping Details

Add PAP Session Dates
* PAP Session Date 1:
# PAP Sassion Date 2:

+ PAP Session Date 3

PAP Proctor Contact: @

Shopping Gart  Actions |Save Cart v | [0l

Select Date’ for PAP Session ¥
Select Date? for PAP Session ¥

Select Dated for PAP Session ¥

Ferdnand ivera R
rde'leon@cap.org

+1 847-832-7294
Isaac Cato

icato@cap.org

Kanilla Chmicl
kchmicl@cap.org
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3. Verify the radio button is selected to Select/add a person for this role.

4. Use the radio button to Select a generic contact (existing or new).

Update Ship To
Account # 419760101
Current person inrole: MR. Ferdinand % Rivera / 1054737

rde’leon@cap org
+1847-832.7284

e Update person details (Email, Phone)
3 select/add a person for this role

1252 Persennel

Select Phone
CAP Personal ID& ~

© | Aaron Hamel, CT(ASCP)cm +1913-225.6024 Ext. 222 -
8141272

O | Aarti Rau arniraug@test com
8132551
Abdulmalik Al Sheikh, MD llewin@zap.org
7538068

| Abhijit Rajkumar arajkum@cap.org +1 847-632.7000
8382754

(=] Abhilash Dash -

Generic Contacts
*fou may maintain up to 3 generic contacts for your organization
Select Attention To Email Phone # Fax #

@ rdeleon@cap.org

5. Enter required fields and any additional contact information.

6. Click Save and Submit.

Update Ship To

Account# 419760101
Current person inrole: MR. Ferdinand \/ Rivera / 1054737
rde’leon@cap.org
+1347-832-7284

== Back

Selected Generic Contact Details

* Attention To: | - |

° “Email: | |
Phone: - | ‘ | ‘ | Ext: | |

+1

SAVE AND SUBMIT ancel
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Important: If your organization has an existing generic contact and you choose an existing generic
contact, the existing contact details are displayed and cannot be edited.

Once you Save and Submit, a confirmation message will be displayed noting it will be changed for
all future shipments.

Warning

Your ship to contact will be updated. All future shipments for this
account will be addressed to this contact except for those programs
and semvices that are scheduled to ship within 30 days of the change.

Click Continue if you wizh to proceed, or Cancel to abort

Continue Cancel

7. Click Continue.

Add person
1. Navigate to the Shipping page of the checkout process.

2. Click Update next to the current Ship to Contact.

JACQUEINE W

£, COLLEGE of AMERICAN Searth n I'm masing purchases for 418760101~ College of American Fathol.. * |
HOLOGHTS. SO - olege of Amefcan Faml. )

WELCOME PROFICIENCY TESTNGEGA | GUALITY MANAGEMENT | LEARNING PUBLCATIONS T I P .
G SHIPPING
CHECKOUT: SHIPPING INFORMATION
+ Required Felds Shopping Cart  Actions | SaveCart ¥
shipTo Stiopng Detas
+ Shipto Custome: College of American
Pathologists
+ Shp o Contact: Ferdinand Rivera 2 Add PAP Session Dates
~1647.832.7294 + B4P Sassion Dt 1: Selet Date o PP Sesson ¥
rdeleon@caporg
+ PP Sssion Date 2¢ SelectDate? for AP Session ¥
+ PP Sssion Dt 3¢ SelectDate for PAP Session ¥
+ Ship Tc Adress: 325 Waukegan Rd

Horthfild L 60033-2750 4P ProcorConact @ Fertinand Rivera -

UNITED STATES rdeleon@caporg
78R T20¢
Isaac Gato
cato@eaporg
Kamilla Chriel
kehmielecap.org
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3. Verify the radio button is selected to Select/add a person for this role.

4. Click the link to Add Person.

Update Ship To

Account# 418760101

Current persen inrole: MR, Ferdinand V' Rivera f 1034737

rde'lecni@cap.org
+| 847-532-7294

' Update person details (Email, Phone)

Find:‘ |

1252 Personnel

Select Name

CAF Personal ID# ~

Aaron Hamel, CTIASCP)em
8141272

Email

+1 913-225-6024 Ext. 222

(@] Aarti Rau
8132551

arti'raui@test com

5] Abdulmalik Al Sheikh, MD
T539069

lle'win{@cap.org

)| Abhijit Rajkumar
8382754

arajkurmni@cap.org

+1 B47-832-T000

Abhilash Dash

Generic Contacts

“fou may meintain up to 3 generic contacts for your organization.

Select Attention To

Email

rdeleoni@cap.org

Phone #
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5. Enter required fields and any additional contact information.

6. Click Save and Submit.

TIP:

Update Ship To
Account
Current person in rol B aC k
Add Person
System will sutomstically retrieve user information if you enter CAP personal ID#:. If you sre not sure, anter sl requir
e
TOT Enter Ferzon Tiormanen]
Title: - |
“First Name: | |
Middle Name: | |
*Last Name: | |
Suffix: | v|
a “Email: | |
Phone: | “ . | | | | | Ext: | |
oo 000000
Credentials: | -, |
[ aas
() ABFM
[ ABMGG
[ AGM
[l acp
AND SUBI Cancel

Personal ID

Personal ID#
Find

Reset

Once you Save and Submit, a confirmation message will be displayed noting it will be changed for
all future shipments.

Warning

“four ship to contact will be updated. All future shipments for this
account will be addressed to this contact except for those programs
and services that are scheduled to ship within 30 days of the change.

Click Continue if you wish to proceed, or Cancel to abort

Cancel

7. Click Continue.
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Update Ship to Address

Important: Review the drop down menu labeled I’'m making purchases for to ensure you are
making the purchase on behalf of the correct organization or party.

Select another address in my organization
1. Navigate to the Shipping page of the checkout process.

2. Click Update next to the current Ship to Address.

JACQUEINE W

I'm making purchases for 419760101 College of American Fathol... ~

WELCOME. PROFICIENCY TESTNGEQA | QUALITY MANAGEMENT | LEARNING PUBLCATIONS

CHECKOUT: SHIFPING INFORMATION

Shppgon Acors | sovecen 7

Required Fields
SipTo Shiopng Detais
+ Ship to Customer: College of American
Pathologists
+ Shp to Contact Ferdinand Rivera Add PAP Session Dates
18478327294 P45 Seion e £ Selet Date! for PAP Session ¥

rdelleon@cap.org
+ PA Session Date 2 Selct Date? for PAP Session ¥

+ P4 Session Date 3 Select Date? for PAP Session ¥

[ —) Fentnand Rvera R

Northfield,IL 600332750

UNITED STATES rde’leon@cap.org
siarsm 0

Isaac Cato
kato@aparg

Kanilla Chiiel
kchmiel@cap.org
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3. Select the radio button for the new Ship to Address.

4. Click Save and Submit.

Update Ship To Address

Account # 419760101
Current Ship To Address: 325 Waukegan Rd
Meorthfield, IL 60093-2750

Select another address in my organization

15 Addrass(es)

[C] 1001 G St NW Washington DC 20001 United States —

9] 11 Big box test order Big City MNA 123456 United Arab

Emirates
Q 12345 Anystrest Morthfigld L 60093 United States
(] 170 Sycamore Drive Hawthom Woods |IL 0047 United States
DAL WA, ] 1 £0N07 Linitad Clotos hd

Add Address

a SAVE AND SUBMIT ICsn:eI

Once you Save and Submit, a confirmation message will be displayed noting it will be changed for
all future shipments.

Warning

Your ship to address will be updated. All future shipments for this
account will be addressed to this address except for those programs
and semvices that are scheduled to ship within 30 days of the change.

Click Continue if you wizh to proceed, or Cancel to abort

Continue Cancel

5. Click Continue.
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Add address

1. Navigate to the Shipping page of the checkout process.

2. Click Update next to the current Ship to Address.

EINE W

PROFICIENGY TESTNGEQA | QUALITY MANAGEMENT

CHECKOUT: SHIPPING INFORMATION

+ Requred Felds
ShipTo

+ shipts Customer: College of American

Pathologists

+ 5hp to Contact: Ferdinand Ri

~1847.832

era
7200

rdeleon@cap.org

+ Ship Te Adiress: 325 Waukeg:

jan Rd

T maingpurchasesfor 41976101~ Golegof Anetcan Fatol_+ |

‘Shizping Detais

Add PAP Session Dates
+ PAP Session Date 1
+ PAP Sessin Date 2

+ P4 Sessin Date 3

Shompngcot s Sovcot 1

Selec Date! for PAP Session ¥

SelectDate? for PAP Session ¥

SelectDate3 for PAP Session ¥

TIP:

Norhfield,IL 60093-2750 BAP Proctor Doriact: @) Ferdinand Rivera B
UNITED STATES rdeleon@caporg
amsne
Isaac Cato
icato@caporg
Kamilla Chviel
kehmiel@cap.org
3. Click the link to Add Address.
. * .
Update Ship To Address Required
Account 3#: 419760101
Current Ship To Address: 325 Waukegan Rd
Morthfield, IL 60083-2750
Select another address in my organization
15 Address(es)
Select Address = City State/ Postal Code Country
Province
1001 G St MW ‘Washington DC 20001 United States
Q 11 Big box test order Big City Ha 123458 United Arab
Emirates
12345 Anystreet Morthfield L 60093 United States
Q 170 Sycamare Drive Hawthom Woeds (IL 60047 United States
u annoa Lt Srak
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4. Enter required fields and any additional address information.

5. Click Save and Submit.

Update Ship To Address

Account#: 415 LALEE Back to all

Current Ship To Address: II?120.‘3 addl’esseS

== Back to sll addresses

Add Address

*
Country: | United States -

* street Address:
(Cannot be a PO box}

Apt/Suite/Room:
a Other 1:

Other 2: |

“City:

*

State:

“Postal Code:

Cancel

*Required

Once you Save and Submit, a confirmation message will be displayed noting it will be changed for

all future shipments.

Warning

Your ship to address will be updated. All future shipments for this
account will be addressed to this address except for those programs
and semvices that are scheduled to ship within 20 days of the change.

Click Continue if you wish to proceed, or Cancel to abort

Continue Cancel

6. Click Continue.
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Update Bill To Customer

Important: Review the drop down menu labeled I'm making purchases for to ensure you are
making the purchase on behalf of the correct organization or party.

Select another billing account
1. Navigate to the Billing page of the checkout process.

2. Use the dropdown list to select the new Bill To Customer.

IACQUELINE "W

“ I'm making purchases for 413760101 — College of American Pathol . =

TIP:

B I I I TO QUALITY MANAGH NT LEARNING PUBLICATIONS
Customer 2

BILLING

* Required Fislds Shopping Cant  Actions Print Cuote + 8 step2ofs |l

Payment
* Bil ToCustomer: College of American Pathologists, 419760101 v I @ Credit Card @
Add A New Card v
Piease enter the required Information for your new cred card

Bill To Contact: Jacqueline White
+1847-832-7916 * Card Holder Name:

AND PAYMENT INFORMATION

jwhite@cap.org

* Type. Amefican Express ¥
* Number:
= Bill To Address: 325 Waukegan Rd
Northfield,IL 600932750 » Expiration: cav| 2019 v
UNITED STATES

Please ensure all credit card information is corret before continuing.

ire Transfer @

Purchase Order @

Tax Information
Add Tax Exempt Certificate

Description Category Added Date Remove

No attachments have been added.

Shopping Cart  Actions  Print Quote ¥ Step 20f3
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Update Bill To Contact

Important: Review the drop down menu labeled I’'m making purchases for to ensure you are
making the purchase on behalf of the correct organization or party.

Update person details (Phone, Email)
1. Navigate to the Billing page of the checkout process.

2. Click Update next to the current Bill To Contact.

JIACQUELINE W

OLLEGE of AMERIC Search § i - .
L»:cmos‘:,i‘ NCAN “ I'm making purchases for 413760101 — College of American Pathol

PUBLICATIONS

QUALITY MANAGEMENT | LEARNING

PROFICIENCY TESTINGEQA

TIP:

) e

CHECKOUT: BILLING AND PAYMENT INFORMATION

* Reguired Fields Shopping Cant  Actions Print Cuote + 8
Bill To Payment
# Bil To Customer: College of American Pathologists, 41976010 . @ Credit Card @
Add A New Card ¥
i To Contoct: Iacqueline Wi — 2 Pease entr the requied nformation fo your new cred card

+1847-832-7916 « Card Holder Name:

jwhite@cap.org
*» Type: American Express v
» Number:

* Bill To Address: 325 Waukegan Rd
Horthfield,IL 60093-2750 » Expiration: s 2009
UNITED STATES

Please ensure all credit card information is corret before continuing.

Wire Transfer @

Purchase Order @

Tax Information
Add Tax Exempt Certificate

Description Category Added Date Remove

No attachments have been added

Shopping Cart  Actions  Print Quote ¥ Step 20f3
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3. Use the radio button to select Update person details (Email, Phone).
4. Edit email (required) and phone.

5. Click Save and Submit.

"Required

Update Bill To

Account# 419760101
Current person inrole:  MISS Jacqueling White / 1282974
jwhite@cap.org
+1 847-832-7916

Update person details (Email, Phone)

Name: MISS Jacqueline White / 1282874

*Email:
mail: | fwhite@cap.org |
Phone: | Ext: | |

| +1 - | | 347 | |332—?916

oo e m sl

© select/add a person for this role

ﬂ SAVE AND SUBMIT | fefelyec]

TIP: Cancel

Once you Save and Submit, a confirmation message will be displayed confirming the change is
pending CAP’s review.

Warning
Your bill to contact will be updated pending CAP review. All future

billing for this account will be addressed fo this contact once this review
15 completed.

Click Continue if you wish to proceed, or Cancel to abart

oz -

6. Click Continue.
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7. The Billing page will display the current Bill To Contact and the Bill To Contact change
pending CAP’s review.

NE W

Fi%, COLLEGE of AMERICAN
Wit PATHOLOGISTS

“ I'm making purchases for 419760101 - Callege of American Pathol.

2 Help

BILLING
CHECKOUT: BILLING AND PAYMENT INFORMATION
+ Required Fields Shopping Cart  Actions  Print Quote v ECSLEN - |
Bill Te Payment
« Bil To Customer: college of American Pathologists, 419760101 - @ Credit Card @
dd A New Card v
Bil To Contect: 1acqueline White [ veowre Please enter the required information for your new cred card.
+1 B47-832-7916 « Card Holder Name:
jwhitegcap.org
* Type: American Express ¥
a AP review » Humber
Jacqueline White
+1 847-632-7916 » Expiration: v 2019 v
jwhite@captesting.org
Please ensure 3  information s correct before contnuing.
+ Bl To Address: 325 Waukegan Rd Wire Transfer €
Horthfield, 1L 60093-2750
UNITED STATES
Purchase Order @

Tax Information €
Add Tax Exempt Certficate

Added Date

No attachments have been added.

Shopping Cart Actions | Print Quote. + | ncc [EESTRTER e |
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Select/add a person for this role
1. Navigate to the Billing page of the checkout process.

2. Click Update next to the current Bill To Contact.

INE W

EGE of AMERIC. Se: L i = %
LLEGE of AdeecAN “ I'm making purchases for| 419760101 — College of American Pathol...

BILLING
CHECKOUT: BILLING AND PAYMENT INFORMATION
+ Required Fields Shopping Cart  Actions it cucte +  [ER]
8ill To Payment
* Bil To Customer: College of American Pathologists, 419760101 . @ Credit Card @
Add A New Card ¥
Bill To Contact: Jacqueline White Please anter the required Information far your new cre

+1847-832-7916 * Card Holder Name:

jwhite@cap.org
*» Type: American Express v
* Number:

» Bill To Address: 325 Waukegan Rd
Horthfield,IL 60093-2750 * Expiration: v [2019
UNITED STATES

Please ensure all credit card infoemation is correct before continuing

Wire Transfer @

Purchase Order @

Tax Information @
Add Tax Exempt

Added Date

Mo attachments have been added.

Shopping Gart  Actions  Frint cuote + B8] sep2ors SR
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3. Verify the radio button is selected to Select/add a person for this role.

4. Select the radio button for the new Bill to Contact.

Update Bill To

Account
Current person in role:

© Update person details (Email, Phone)

419760101

Miss Jacqueline White / 1252974
jwhite@cap.org

+1 847-832-T918

Select/add a person for this role

Find: ‘

1365 Parsonnel

Robert Aaron

Name
CAP Personal ID# -

8137919

@) Eumir Abada, CT +1 973-223-4126
1150730

(9] Iman Abdalla, CT(ASCP) iman4444@live com +1 5183-364-8203
9332088

9011414

(@) ‘Yasmin Abdelmagid

Sumia Abdelrahman, CT sumiah{@gmail.com +1 601-826-1133 b

Generic Contacts
‘fou may maintain up to

Select

3 generic contacts for your organization.
Attention To Email Phone # Fax #

rdeleoni@cap.org

Add Person

SAVE AND SUBMIT el
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5. Enter required fields and any additional contact information.

6. Click Save and Submit.

L3 x
Update Bill To

*Required

Account# 419760101
Current person in role: Miss Jacqueline White / 1252974
jwhite@cap.org
+1 847-832-7916

== Back

Selected Person Details

Name: Robert Aaron /8137919

ﬂ*Email: ‘ ‘
Phome:‘+1 vH H ‘Ext‘ ‘

XX OO0

: Cancel

Once you Save and Submit, a confirmation message will be displayed confirming the change is
pending CAP’s review.

Warning

Your bill to contact will be updated pending CAP review. All future
billing for this account will be addressed to this contact once this review
is completed.

Click Continue if you wish to proceed, or Cancel to abort

G

7. Click Continue.
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8. The Billing page will display the current Bill To Contact and the Bill To Contact change

pending CAP’s review.

JELINE W

I'm making purchases for 419760101 -- Caollege of American Pathal... *

COLLEGE J AMERCAN “

ATHOLOGISTS

7 Help

BILLING
CHECKOUT: BILLING AND PAYMENT INFORMATION
» Reguired Fiekds Shopping Cart  Actions  Print Cucte v | o [EESERE]
Bl To
* Bil To Customer: - College of American Pathologists, 419760101 v
il To Contact: Jacqueline White
+1 847-832-7916
jwhite@cap.org -
I » Type ) Express v
TR » Number:
Robert Aaron
+1847-832-7000 « Expiration: 8 v | (2018 #
raaron@captesting.org
Please encure il credit card iformation s correct before continumg.
+ Bill To Address: 325 Waukegan Rd wire Transfer @
MNorthfield, 1L 60093-2750
UNITED STATES
Purchase Order @

Added Date

[

Mo attachments have been addad.
sroppgcan acors rrmvcacee + [0 [ swaets
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Select a Generic Contact
A generic contact is used when you want the attention to be directed to a department or role rather
than a specific contact name.

1. Navigate to the Billing page of the checkout process.

2. Click Update next to the current Bill To Contact.

IACQUELINE "W

<%, sonsar  awemcan “ V'm making purchases for | 419760101 — Collage of American Patnol

PUBLICATIONS

LEARNING

PROFICIENCY TESTINGEQA | QUALITY MANAGEMENT

7 Help

g

CHECKOUT: BILLING AND PAYMENT INFORMATION

- Shopping Gan_Actons | Pt Guoke ¥ sp2er3

ill To Payment

* Bil Te Customer: College of American Pathologists, 419760101 @ Credit Card @

Bill To Contact: Jacqueline White
+1847-832-7916

+ Card Holder Name:

iwhite@cap.org

* Type American Express ¥
* Number:
= Bill To Address: 325 Waukegan Rd
Horthfield,IL 60093-2750 » Expiration: s 2009
UNITED STATES

Pilease ensure all credit card information is correct before continng.

Wire Transfer @

Purchase Order @

Tax Information @
Add Tax Exempt Certificate

Description Category Added Date Remove

No attachments have been added
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3. Verify the radio button is selected to Select/add a person for thus role.

4. Use the radio button to Select a Generic Contact (existing or new).

Update Bill To

Account#: 419760101

Current person in role:  Miss Jacqueline White / 1252974
jurhiteg@cap.org
+1847-332-7916

&' Update person details (Email, Phone)

select/add a person for this rele

1385 Personnel

Selact Name
CAP Personal ID# ~

Robert Aaron
8137919

o Eumir Abada, CT +1973-223-4126
1150730

Iman Abdalla, CT(ASCP) iman4444@live.com
9382088

| Yasmin Abdelmagid
9011414

Qo Sumia Abdelrahman, CT sumiah@gmail.com)| -

Generic Contacts

You may maintain up to 2 generic contacts for your organization

Attention To

rdeleon@cap.org

Add Person

SAVE AND SuBMIT  [JIeELLE

5. Enter required fields and any additional contact information.

6. Click Save and Submit.

Update Bill To

Account#: 419760101
Current person inrole:  MISS Jacqueline Whits / 1252874
Jwhite@cap.org
+1 8478327916

== Back

“Attention To: | v|

o
Email: | |

Phone:

& | =[]
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Once you Save and Submit, a confirmation message will be displayed confirming the change is
pending CAP’s review.

Warning

Your bill to contact will be updated pending CAP review. All future
billing for this account will be addressed to this contact once this review
Is completed.

Click Continue if you wish to proceed, or Cancel to abort

Continue

Cancel

7. Click Continue.

8. The Billing page will display the current Bill To Contact and the Bill To Contact change
pending CAP’s review.

JACOUELINE "W

7, COLLEGE of AMERICAN “
S volodnrs

I'm making purchases for 415760101 -- College of American Pathol .. =

WELCOME PROFICIENCY TESTINGEQA | Q1 EARNING PUBLICATIONS

7 Help

BILLING

CHECKOUT: BILLING AND PAYMENT INFORMATION

+ Requred Fiekis SroppingCan actons Prin Cuse v [ o: RS
Bill To Payment
* Bil To Customer: - College of American Pathologists, 419760101

® Credit Card @

il To Contact: Jacqueline White he ecared informatiunf you e et card.
+1847-832-7916 » Card riider Name:
jwhite@cap.org

» Type: Amencan Express v
Change pending CAP review  Number:
Accounts Payable
jwhite@captesting.org » Expiration: 0Bv| 2019w
Fhasse ansure 2l credt card imformation s correct before continung.
+ Bill To Address: 325 Waukegan Rd
Northfield, IL 60093-2750 wire Transfer @
UNITED STATES

purchase Order @

Tax Information @
A Tax Exempt Certificate

Ho attachments have been added.

Description Added Date

Remove

sroppgcan acors v+ [0 [ swaots
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Add person
1. Navigate to the Billing page of the checkout process.

2. Click Update next to the current Bill To Contact.

uucce y amemcan n I'm making purchases for| 419760101 — College of American Pathol... =

? Help

CHECKOUT: BILLING AND PAYMENT INFORMATION

sp2er3

* Reguired Frelds Shopping Cart  Actions Print Guote ¥

ill To Payment

* Bil Te Customer: College of American Pathologists, 419760101 v ® Credit Card @

ar

Bill To Contact: Jacqueline White & required information for your new <re

+1847-832-7916 * Card Holder Name:

iwhite@cap.org

* Type: American Express ¥
* Number:
» Bill To Address: 325 Waukegan Rd
Horthfield,IL 60093-2750 * Expiration: osv| 2019w
UNITED STATES
Please ensure al credit card information s correct before continuing,

Wire Transfer @

Purchase Order @

Tax Information @
Add Tax Exempt Certifi

Category Remove

Mo attachments have been added

oo v B EER s EH

Shopping Cart  Actions  Print
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3. Verify the radio button is selected to Select /add a person for this role.

4. Click the link to Add Person.

Ppdate Bill To

AccountZ 418760101
Current person in role:  Miss Jacqueline White / 1252974
jwhite@cap.org
+1 847-832-T916

' Update person details (Email, Phone)

2 @] select/add a person for this role

Find: ‘ ‘

1265 Personnel

Select MName Email Phone
CAF Personal ID# -~

J Diane Averbukh
1054226

Shanti Ayyadurai
§462106

Deborah Babcock, CT(ASCP) mbabwv@suddenlink.net 304-673-9240
1074730

Ruzica Babic rbabici@cap.org
1054229

Gireesh Shaii Babu

Generic Contacts
“fou may maintain up to 2 generic contacts for your arganization.
Select Attention To Emiail Phone # Fax #

9] rdeleon@cap.org

4 Add Person

SAVE AND SUBMIT  ggekTile-]]
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LRl
e@roee
L1 KN

5. Enter required fields and any additional contact information.

6. Click Save and Submit.

Update Bill To

Acco
Current person i

'Add Parson Personal ID

System will sutomatically refneve user information if you enter CAP personal ID#. If you are not sure. enter all required fields an)
e — k]
Personal ID#

Find

“Title:

Reset

“First Name:

Middle Name:

Suffix:
“Email:

Phone:

“Last Name: |

. AL =]

Credentials: Find ‘

0 AsS 2
[ ABFM
[ ABMGG
0 ACMG

Cancel

O 4 AND SUB Cancel

Once you Save and Submit, a confirmation message will be displayed confirming the change is
pending CAP’s review.

Warning
Your bill to contact will be updated pending CAP review. All future

billing for this account will be addressed to this contact once this review
is completed.

Click Continue if you wish to proceed, or Cancel to abort

Continue Cancel

7. Click Continue.
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8. The Billing page will display the current Bill To Contact and Bill To Contact change

pending CAP’s review.

LecE 4 AMERCAN “

ATHOLOGISTS

CHECKOUT. BILLING AND PAYMENT INFORMATION

d Fields

Bill To
+ il T Customer: College of American Pathologists, 419760101

&ill To Cantact: Jacqueline White
+1 B47-832-7916
jwhite@cap.org

Change pending CA® revsen
Robert Aaran
+1847-832-7000

raaron@captesting.org

* Bill To Address: 325 Waukegan Rd
MNorthfield, 1L 60093-2750
UNITED STATES

I'm making purchases for 413760101 -- Callege of American Pathal

JELINE W

BILLING

Shopping Cant Actions | Print Quote v B2 swaos

an Express v

» Number:

» Expir

Please ensure 3 redit correct before continuing.

wire Transfer @

Purchase Order @

Tax Information @
A Tax Exempt Cenficate

Description Added Date

7 Help

Mo attachments ha

sroppgcan acors rrmvcacee + [0 [ swaets
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Update Bill To Address

Important: Review the drop down menu labeled I’'m making purchases for to ensure you are
making the purchase on behalf of the correct organization or party.

Select another address in my organization
1. Navigate to the Billing page of the checkout process.

2. Click Update next to the current Bill To Address.

IACQUELINE "W

PP — “ I'm making purchases for | 419760101 — College of American Pathol

L PATHOLOGISTS

PUBLICATIONS

LEARNING

PROFICIENCY TESTINGEQA | QUALITY MANAGEMENT

7 Help

CHECKOUT: BILLING AND PAYMENT INFORMATION

- Shopping Gan_Actons | Pt Guoke ¥ sp2er3

ill To Payment
* Bil Te Customer: College of American Pathologists, 419760101 v @ Credit Card @
A rd *
Bil To Contact: Jacqueline White equired Information for your new cred card
+1847-832-7916 » Card Holder Name

iwhite@cap.org
* Type Ameican Express ¥

* Number:
« Bill To Address: 325 Waukegan Rd 2

Northfield, 1L 60093-2750 « Expiration: 0av (2019

UNITED STATES
Pilease ensure all credit card information is correct before continng.

Wire Transfer @

Purchase Order @

Tax Information @
Add Tax Exempt Certificate

Description Category Added Date Remove

No attachments have been added
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3. Select the radio button for the new Bill To Address.

4. Click Save and Submit.

Update Bill To Address "Required

Account # 419760101
Current Bill To Address: 325 Waukegan Rd
Morthfield, IL 60093-2750

Select another address in my organization

15 Address(es)

® 1001 G St NW ‘Washington DC 20001 United States o

|11 Big box test order Big City MA 123456 United Arab

Emirates
Q 12345 Anystreet Northfield L 60093 United States
Q 170 Sycamore Drive Hawthom Woods | IL 60047 United States
DAL WA, el I ENNO3 Linitad Chotos hd

Add Address

SAVE AND SUBMIT Cancel

Once you Save and Submit, a confirmation message will be displayed confirming the change is
pending CAP’s review.

]
Warning

Your bill to address will be updated pending CAP review. All future
billing for this account will be addressed to this address once this
review is completed.

Click Continue if you wish to proceed, or Cancel to abort
Continue Cancel

5. Click Continue.
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6. The Billing page will display the current Bill To Address and Bill To Address change
pending CAP’s review.

I'm making purchases for 415760101 - College of American Pathal .. =

COLLEGE J AMERCAN “

ATHOLOGISTS

7 Help

BILLING
CHECKOUT:. BILLING AND PAYMENT INFORMATION
* d Fiekls Shopping Cant Actions Print Quote v | oo« EESFEH
Bill To
+ Bil To Cistomer: College of American Pathologists, 419760101 v
il To Contact: Jacqueline White
+1B47-832-7916
jwhitegcap.org
« Type: an Express v
« humber:
+ Bil To Address: 325 Waukegan Rd
Northfield, 1L 60093-2750 * B e
UNITED STATES Plesse ensure o credt correc befare contiung.
1001 G Strw wire Transfer @
Washington, DC 20001
us
Purchase Order @

Tax Information @
A Tax Exempt Cenficate

Description Added Date

Mo attachments ha

sroppgcan acors rrmvcacee + [0 [ swaets
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Add address
1. Navigate to the Billing page of the checkout process.

2. Click Update next to the current Bill To Address.

uucce y amemcan n I'm making purchases for| 419760101 — College of American Pathol... =

? Help

CHECKOUT: BILLING AND PAYMENT INFORMATION

sp2er3

* Reguired Frelds Shopping Cart  Actions Print Guote ¥

ill To Payment
* Bil Te Customer: College of American Pathologists, 419760101 v @ Credit Card @
dar
Bill To Contact: Jacqueline White the required information for your new cre
+1847-832-7916 » Card Holder Name
jwhite@cap.org
* Type: American Express ¥
* Number:
* Bill To Address: 325 Waukegan Rd
» Expiration: [ : R 209 v

Northfield, IL 600932750
UNITED STATES

Please ensure all credit card information is correct before cantinuing.

Wire Transfer @

Purchase Order @

Tax Information @
Add Tax Exempt Certifi

Category Remove

Mo attachments have been added

oo v B EER s EH

Shopping Cart  Actions  Print
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3. Click the link to Add Address.

. * :
Update Bill To Address Required
Account # 419760101
Current Bill To Address: 325 Waukegan Rd
Morthfield, IL 60093-2750
Select another address in my organization
Find: | |
15 Address(es)
Select Address - City State Postal Code Couniry
Province
1001 G 3t MW ‘Washington DC 20001 United States —
11 Big box test order Big City A 123456 United Arab
Emirates
12345 Anystrest Morthfield IL 60093 United States
170 Sycamore Drive Hawthorn Woods |IL 50047 United States
g Blortbfold 1l s0ng Linited Cigtos h

Add Address

SAVE AND SUBMIT Cancel
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4. Enter required fields and any additional address information.

5. Click Save and Submit.

TIP: Back to all *Required
addresses

Update Bill To Address

Account #: 4
Current Bill To Address: 3

== Back to sll addresses

Add Address

*
Country: | United States v

" street Address/PO Box: |

Apt/Suite/Room: |

0 Other 1: | |
Other 2: | |

*City: |

*State: | N

*Postal Code: |

O ==l-- Click <

Once you Save and Submit, a confirmation message will be displayed confirming the change is
pending CAP’s review.

Warning
Your bill to address will be updated pending CAP review. All future

billing for this account will be addressed to this address once this
review is completed.

Click Continue if you wish to proceed, or Cancel to abort

Continue Cancel

6. Click Continue.
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7. The Billing page will display the current Bill To Address and Bill To Address change
pending CAP’s review.

I'm making purchases for 415760101 - College of American Pathal .. =

LecE 4 AMERCAN “

ATHOLOGISTS

c

7 Help

BILLING
CHECKOUT: BILLING AND PAYMENT INFORMATION
. d Fields Shopping Cant Actions | Print Quote v B2 swaos
Bill Ta
* Bil To Customer: - College of American Pathologists, 419760101 v
&ill To Cantact: Jacqueline White wmation f
+1 B47-832-7916
jwhite@cap.org )
 Type an Express

» Number:

» Expir

« Bill To Address: 325 Waukegan Rd
MNorthfieid, 1L 60093-2750
UNITED STATES

Please ensure 3 redit correct before continuing.

wire Transfer @

1001 G StNW
‘Washington, DC 20001
us
Purchase Order @
Tax Iné tion @

A0 Tax Exempt Cenncate

Description Added Date

Mo attachments ha

sroppgcan acors rrmvcacee + [0 [ swaets
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